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' An AASIS Training Guide - Enterprise HRAPAY — Agency Payroll

Demonstration

Wage Type Reporter
(PCO0_M99 CWTR)

AASIS Support Center, Diane Hill 12-2
09/16/04 Revised to V3

The Wage Type Reporter evaluates wage types from
the payroll results for a selected period. This is data
from tables RT (Results Table) and WPBP (Work
Place Basic Pay). Data will be captured from payroll
periods that have run successfully. The Agency
Payroll Systems Management role can access this
report.

Note: This report does not show financial posting
detail. In order to reconcile with posting detail,
you will need to have your appropriate agency
personnel run an Fl report for you.
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Wage Type Reporter (PC00_M99 CWTR)

Menu Edit Favorites Extras
& || PCO0_M33_CwWTR
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D [ Time Management
= 3 Payrall
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B [ Canada
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The menu path is Human Resources > Payroll >
Americas > USA >Subsequent activities > Per payroll
period >List/statistics > Wage type reporter.
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Program  Edit  Goto
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Wage Type Reporter
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| Furtherselections | =  Search helps | = org. structure %
Selection ]

Fersonnel number
Company Code

Personnel area tand [)

<+— 2. Enter selection criteria

Personnel subarea

Employee group
Employee subgroup
FPayroll area

Payroll Interval
Payroll Interval To

Payroll type to IE'

| Payroll Period

Feriod determination
@ In-\iew Payroll Periods
() For-View Payroll Periods
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You may choose to run this report by personnel

numbers, personnel area, etc. If you wish to run the

report by options other than those listed, you may
select the Further selections button.
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Systermn Help
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@

Wage Type Reporter
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| Further selections || o Search helps | =] Org. structure

Selection
Personnel numkber
Company Code
FPersonnel area fadd
Personnel subarea
Employee group
Employee subgraup
Payroll area

[[41[+]

olololelole

3. Type data range

Payrall Interval / \

Fayrall Interval 81/81/04 To  03/31/04 —
Payroll type to @

Fayroll Period

@

Period determination

() ForYiew Payroll Periods

In-Yiew Payroll Periods

-

[«][v]]

R0
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Choose the date range using payroll period(s) for
desired results.
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Program  Edit Goto
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Wage Type Reporter
& & |
| Further selections || = Search helps | =3 Qrg. structure %
Selection W

Personnel number
Company Code
Personnel area
Personnel subarea
Employvee graup
Employee subgroup
Fayroll area

fand

Fayroll Interval
Fayroll Interval
Fayroll type

FPayroll Period

g1/e1/04

To 03731704

(=) ¢

4. Enter Payroll type
(Optional)

Feriod determination

@ In-View Payroll Periods
() For-View Payroll Periods

E|Ed|

(<[l
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You may choose to enter a Payroll Type to run. For a
regular payroll run leave blank. For off-cycle payroll
run, enter A for Bonus payment, B for Correction run
or C for Manual Check.
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Program  Edit Goto  System Help SAP :

& 2B @@ BHE anOa0 HE @0
Wage Type Reporter
) F H )=

I[41[»]

Emlpln;tee subglroup
=)

Payroll area

Fayroll Interal
FPayroll Interval Ta
FPayrall type

| PayaliPerind g 5. Click the Payroll Period
icon (Optional)

(=]

Period determination

@ In-“iew Payroll Periods
() For-Wiew Payroll Periods

COther selections
Wage type to
[ Archived Payroll Results
[ Display recs with null values
| Object selection

[0l

| Output

(DI <[]
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09/16/04 Revised to V3

By using the Payroll period button, you can enter a
specific payroll period to view. You must enter the
payroll period number and year. You can also
choose an Off-cycle Payroll by filling in the required
criteria.
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Wage Type Reporter

M DEMONSTRATION PURPOSES ONLY

Employee SONGrogn
Fayroll area

Fayroll Period

@ Regular Payrall Run
FPayraoll Area
FPeriod Selection

Fayrall

11
Other Period
15 2004

Comparison Payroll

11
Cther Period
16 2004|

() OffCyele Payroll Run
Special Run

Comparisan Parameter
Ahs. Difference Mo.
Abs. Difference Amnt
Ferc. Difference Mo.
Ferc. Difference Amnt

to
to
to

lolelele

| Payrall Interval

K|
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If you choose to run the report by a regular Payroll
run, you must enter the Payroll Area, Payroll period
and year. You can also compare one payperiod to
another payperiod by selecting the comparison
payroll checkbox and filling in the Payroll Area,
Payroll period and year as well.
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Wage Type Reporter
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Em

Fayroll area

Fayroll Period
Fayrall [] comparisan Payrall
() Regular Payrall Run
FPayraoll Area
FPeriod Selection Other Period E Other Period e

@ Of-Cycle Payroll Run
Special Run B o9/04/04 @
eiRa e e e ) [
Ahs. Difference Mo. to
Abs. Difference Amnt to

Ferc. Difference Mo. to

lolelele

Ferc. Difference Amnt to

| Payrall Interval

K10

(D]l <[]
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If you desire to run the report to capture an off-cycle
payroll, you must select the Off-Cycle Payroll Run. In
the Special Run field, you must type the payroll type
and the payment date of the off-cycle payroll.
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Wage Type Reporter

@ G E =
Abs. Difference Mo. to %
Abs. Difference Amnt to u
Ferc. Difference Mo. to
Ferc. Difference Amnt to

| Payrall Intereal

@ In-View Payroll Periods

1
Period determination
‘ 1 For-wiew Payroll Periods Il

Cther selections

Wage type to
[]Archived Payroll Results

[ Display recs with null values

| Ohject selection

Qutput
@ SAP Listviewer - Layout
(VALY Grid Contral - Layout
1| |[«dl]
AASIS Support Center, Diane Hill 12-10
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[«][» ]

This section will be relevant to the dates that you
have selected in the Payroll interval fields.

For example: If you have selected a payroll interval
of 01/01/04 — 03/31/04, the system will display all
payroll results created IN this period, according to the
payroll type you specified. A payroll run IN February
2004 FOR December 2003 would be included in the
example, however, a payroll run IN May 2004 FOR
February 2004 would not.
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Fayroll Interal
Payroll Interval 01/a1/04 To 03431404

FPavyroll type to

Fayroll Period

Period determination
@ In-View Payroll Periods
() For-Wiew Payroll Periods

COther selections

Wage type 11 o roz[3)
[ Archived Payroll Results

[] Display recs with null values 6 Enter a Wage type

| Ohject selection

Qutput
@ SAP Listviewer - Layout
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() Excel - Template PC File
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You must specify a wage type in order to run this
report. Note: Technical Wage type /101 will show
gross wages. Technical Wage type /102 will show
APERS reportable earnings.

If you desire to run more than one wage type, you
can select the multiple selection icon and list the
different wage types.
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[C]Archived Payroll Results
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You can choose the Object selection button to specify
which columns should appear in the output list and
which objects should be hidden.
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AASIS Support Center, Diane Hill 12-13
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When choosing the Personnel number field, the
employee’s name and personnel number will be
displayed on the report.
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Payroll type to
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@ In-View Payrall Periods
() For-Yiew Payroll Periods
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1 Display recs with null values
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Qutput
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List Edit Gota Help
B HICEee CHE OhLan BE @
Wage Type Reporter
@EIBI&??IE%IE@@@%I8elections|l11 IS
Fers . No.|Last name First name Mame of employee or applifant ‘ID numbher CoCd|Co L7
31| MOORE LINDA Linda Moore = 126606990 ARK |5t
31| MOORE LINDA Linda Moore 12- CIICK 126606990 ARK |5t
31|MOORE LINDA Linda Moore 126606990 ARK |5t
31(MOORE LINDA Linda Moore 126606930 ARK |5t
31| MOORE LINDA Linda Moore 126606990 ARK |5t
31| MOORE LINDA Linda Moore 126606990 ARK |5t
31|MOORE LINDA Linda Moore 126606990 ARK |5t
31(MOORE LINDA Linda Moore 126606930 ARK |5t
31| MOORE LINDA Linda Moore 126606990 ARK |5t
31| MOORE LINDA Linda Moore 126606990 ARK |5t
31(MOORE LINDA Linda Moore 126606990 ARK |5t
31(MOORE LINDA Linda Moore 126606930 ARK |5t
31| MOORE LINDA Linda Moore 126606990 ARK | 5T
31| MOORE LINDA Linda Moore 126606990 ARK |5t
36(COOL LINDA Linda Cool 126607030 ARK |5t
36(CO0L LINDA Linda Cool 126607030 ARK |5t
36| CO0L LIWDA Linda Cool 126607030 ARK |5t
36| CO0L LIWDA Linda Cool 126607030 ARK |5t
36(COOL LINDA Linda Cool 126607030 ARK |5t
36(CO0L LINDA Linda Cool 126607030 ARK |5t
36| CO0L LIWDA Linda Cool 126607030 ARK |5t
36| CO0L LIWDA Linda Cool 126607030 ARK |5t
36(COOL LINDA Linda Cool 126607030 ARK |5t E
36(CO0L LINDA Linda Cool 126607030 ARK |5t [=]
36| CO0L LIWDA Linda Cool 126607030 ARK |5t [
Bl aln|
AASIS Support Center, Diane Hill 12-16
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The report is now displayed for viewing, printing or
downloading. You can hide some of the columns by
clicking on the Change layout icon.
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Wage Type Reporter
0 = == - = == O e ol e === == == 5 T

Linet | Linez | Line3 |

Line 1 [l | Hiddenfields
Column content Fos. |Len... E ’ nt Lngth |_|
Personnel Murmnber 1 3 14. CIiCk [=]
Lastname First name 2 kel [ @
Mame of employee or app .3 40 -
IC number 4 20
Company Code i 4 »
Company MName G 25
Fersonnel area 7 4 P
Personnel Area Text 3 30 g
Caontrolling Area 9 4
Cost Center 1@ [1a
vu Tie: 11 |em = =
Payroll Area for For-Period 12 |11 E| E|
|
13. Select options to Y
hide

Selections | | 14/ 4| » Pl &8
umber CoCd| Co
G5OG990 LRE |5t
5o5990 ARK | 5t
5o5990 ARK | 5t
G5OG990 LRE |5t
5o5990 ARK | 5t
5o5990 ARK | 5t
5O6990 LRE | S5t
5o5990 ARK | 5t
5o5990 ARK | 5t
5O6990 LRE | S5t
5o5990 ARK | 5t
5o5990 ARK | 5t
506990 LRE |5t
5o5990 ARK | 5t
agegeici] ARK | 5t
GO07O30 LRE | St
ageigeici] ARK | 5t
agegeici] ARK | 5t
GO7O30 LRE |5t
ageigeici] ARK | 5t
agegeici] ARK | 5t
GOrO30 LRE | ST
ageigeici] ARE (5t EH
agegeici] ARK | &5t [
GO0rO30 LRE | 5T (7]
an

o Copy G ¥ I X

TR (23 (512) PEl | sapetr OVR

AASIS Support Center, Diane Hill
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You can select as many options as you desire to

hide.
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Edit Goto  Seftings w
Selections | | 14/ 4| »| Ml &
Line1 | Line2 | Line3 | TR cecdl g =
Line 1 Hidden fields SRR il dl | End
FO6990 ARK |5t
Column content Pos. |Len.. | 2B I:I Col. content Lnath |_| rAG990 LRE |5t
[+] Marne of ernployee or ap .40 [«]| [EoGE90 ARK | 5T
| leompancoss || o o
Company Mame 25 | EpE990 ARKE |5t
» Personnel Area Text 20 GO6990 ARKE |5t
b | [contoiing area : aoeg L4
Marne 20 FO6290 ARK |5t
P Fayroll area text 20 506990 ARK |5t
g Period parameters 5 gggggg ESE gi [
MName per. parameter 20 5aTA30 LRE |5t
m Payroll Type, For-Period 10 £07030 ARK |5t
= Courtyarowping 6|l E075% Ak |50
[+] age Type Long Text  [25 [~]| ooz ARKE |5t
FO7A30 ARK |5t
BO7030 ARK |5t
. BO7030 ARK |5t
148
15. Click SV k07030 ARK |5t B
L\ BO7030 ARK |5t [~
List width 148 FOTO30 aRk |5t [*]
[«1[+]
o copy G ¥ B X TR (2) (512) sapetr | OVR
AASIS Support Center, Diane Hill 12-18
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The columns listed in the Hidden fields table will not
be displayed in your report.
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Edit

Goto

Wage Type Reporter

FOBRE &F ¥ %0 M HIEHTE| EE | HE seecons || M4 )M &S

Pers. No.|Last name First name 1D humher = |'“ - ’l |" = FP|For-period |Pmt date L7
31|MOORE LINDA 126606990 16 CIICK tO 200401 81/09/200
31|MOORE LINDA 1266063390 200402 B1¢237200
31|MOORE LINDA 126606390 save IayOUt 200403 B2/06/200
31 (MOORE LINDA 126606390 Fhod | 383201 11 200404 QO2/20/2008
31|MOORE LINDA 126606990 FAD4 | 383201 11 200405 B3/05/200
31|MOORE LINDA 1266063390 FAD4 | 383201 11 200406 834197200
31|MOORE LINDA 126606390 FAD4 | 383201 11 200407 B4/02¢200
31|MOORE LINDA 126606330 Fand | 383201 11 208401 81/09/200
31 (MOORE LINDA 126606390 Fhod | 383201 11 200402 o1/23/200
31|MOORE LINDA 126606390 FAD4 | 383201 11 200403 02/06/ 200
31|MOORE LINDA 126606390 FAD4 | 383201 11 200404 024207200
31|MOORE LINDA 126606330 Fand | 383201 11 200405 03/05/200
31 (MOORE LINDA 126606390 Fhod | 383201 11 200406 03s19/208 |
31|MOORE LINDA 126606390 FAD4 | 383201 11 200407 04/02/200
36| COOL LINDA 126607030 FAD4 | 383201 11 208401 B1/09/200
36|COOL LIMWDA 126607030 Fand | 383201 11 200402 014234200
36(COOL LIMDA 126607030 Fhod | 383201 11 200403 027067208
36|COOL LINDA 126607030 FAD4 | 383201 11 200404 B2¢20/200
36|COOL LINDA 126607030 FAD4 | 383201 11 208405 B3/05/200
36| COOL LINDA 126607030 FAD4 | 383201 11 200406 B3419/200
36(COOL LIMDA 126607030 Fhod | 383201 11 200407 04/02/208
36|COOL LINDA 126607030 FAD4 | 383201 11 200401 81/09/200
36|COOL LINDA 126607030 FAD4 | 383201 11 208402 B1s23/200 B4
36| COOL LINDA 126607030 FAD4 | 383201 11 200403 p2/06/200 [
36(COOL LIMDA 126607030 FhBd | 383201 11 200404 02/20/200 |-

Bl [ <)
AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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You can save this display layout to be recalled each
time you run this report. This will eliminate you
having to hide columns each time you run this report.

Note: On the selection screen, enter the saved
layout name on the Output section.
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List Edit

29 H CeQ SHE DDOD | BNE | @
Wage Type Reporter

GE R R &F T 2B %R EEEH T B B E seedons | |4 4]0P
[ [

| o ea, FP|For-period|Pmt date

Layout Train wagesﬁg‘ﬂi% 17. Type name 200481 a1/09/200
Gesapion v 111 om0 and description e Tae
200404 02/20/200

¥ Save | ¥ of layout 200405 03/05/200
TTHOURE T INLEE (=d=1a]a1]=1=]C}) 2084086 B3/19/200

21| MOORE LINDA 126606990 Fan4]383201 11 200407 04/02/200

31| MOORE LINDA 126606990 FaR4 383201 11 200401 a1/9/200

21| MOORE LINDA 126606990 Fan4|383201 11 200402 a1 /23/200

21| MOORE LINDA 126606990 Fan4|382201 11 200403 02/06/200

31| MOORE LINDA 126606990 Fan4 383201 11 200404 02/20/200

31| MOORE LINDA 126AOAIIN Fan4|383201 11 200405 A3/A5/ 200

21| MOORE LINDA 126606990 Fan4|383201 11 200406 03/19/200

31| MOORE LINDA 126606990 Fan4 383201 11 200407 04/02/200
36/C00L LINDA 126607030 FaR4 383201 11 200401 a1 /A9/200

36/ COOL LINDA 126607030 Fan4 383201 11 200402 01 /23/200
36/C00L LINDA 126607030 Fan4|382201 11 200403 02/06/200
36/C00L LINDA 126607030 FaR4 383201 11 200404 A2/20/200
36/C00L LINDA 126607030 Fan4|383201 11 200405 A3/A5/ 200
36/CO0L LINDA 126607030 Fan4|382201 11 200406 03/19/200
36/C00L LINDA 126607030 Fan4 383201 11 200407 04/02/200
36/C00L LINDA 126607030 Fan4|383201 11 200401 a1 /a9/ 200
36/CO0L LINDA 126607030 Fan4|383201 11 200402 01 /23/200
36/C00L LINDA 126607030 Fan4 383201 11 200403 02/06/200

36/ COOL LINDA 126607030 Fan4 | 383201 11 200404 2/20/200
[l [ [En[Y

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Wage Type Reporter (PC00_M99 CWTR)

Wage Type Reporler

E%n@@ﬁ%|@@ﬁ|smections|li

G0 RR &SI < v
[a]
Pers No.|Last name First name I numlpr |P.“. |F‘Dst Ctr PY &rea, FP|For-period|Pmt date LT
31|MODRE LINDA 1 18 Cllck 83201 11 200401 01/09/200
31 |(MODRE LINDA 1 . g3z " 200402 014237200
31|MOORE LIND& 1 Excel icon 23z2a1 11 200403 02/e6/200
31|MOORE LIND& 1 83201 11 208404 o2/20/200
31 |(MOORE LINDA 126606990 Faod|2g32e1 il 200405 Q3sas/ 200
31|(MOORE LINDA 126606990 Faod|383261 " 200406 O3s19/2080
31|MOORE LIND& 126606930 Fand|383201 11 208407 o04/02/200
31 |(MODRE LIMDA 126606990 Foao4 283261 11 2oe401 01sE9/200
31 |(MODRE LINDA 126606990 Faod 38321 " 200402 014237200
31|MOORE LIND& 126606938 Fand|383201 11 200403 02/e6/200
31|MOORE LIND& 126606990 Fan4|383201 11 208404 o2/20/200
31 |(MOORE LINDA 126606990 Faod|2g32e1 il 200405 Q3sas/ 200
31|(MOORE LINDA 126606990 Faod|383261 " 200406 03197200 |
31|MOORE LIND& 126606930 Fand|383201 11 208407 o04/02/200
36(CO0OL LINDA 126607030 Foao4 283261 11 2oe401 01sE9/200
36(COOL LINDA 126607030 Faod 38321 " 200402 014237200
36| CO0L LINDA 126607030 Fand|383201 11 200403 02/e6/200
36| CO0L LINDA 126607030 Fan4|383201 11 208404 o2/20/200
36(COOL LINDA 126607030 Faod|2g32e1 il 200405 Q3sas/ 200
36(CO0OL LINDA 126607030 Faod 383201 11 200406 O3/19/280
36| CO0OL LINDA 126607030 Fand|383201 11 208407 o04/02/200
36(CO0OL LINDA 126607030 Foao4 283261 11 2oe401 01sE9/200
36(COOL LINDA 126607030 Faod 38321 " 200402 o1s23/200 B
36| CO0L LINDA 126607030 Fand|383201 11 200403 Qz/06/200 (2
126607030 Fan4|383201 11 208404 02/20/200 ||
Ll [ I[4][+]
@Layoutsaved d 2
AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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You can also download this report to Excel by
choosing the Excel icon.

HRAPAY — 09/16/04

12-21



An AASIS Training Guide -
Enterprise

Wage Type Reporter (PC00_M99 CWTR)

List Edit

Gota

HRAPAY Agency Payroll

& B HICEa EEE ODO8 I EE @
Wage Type Reporter
GO0 EE A&AF F 2 %MAME E8CEHT | EE S| B sdetns |14 40 M &
Pers.Mo.|Last name First name I number F& Cost Ctr PY Area, FP|For-period|Pmt date Z
31| MODRE LINDA 126606990 FAG4 | 383201 11 2008401 A1/09/200
31| MOORE FaE4| 383201 1 200402 01/23/200
31| MOORE FaE4 | 383201 1 200403 02/06/200
31| MOORE LIN| An L list ohject is exported with FaQs|283201 1 200404 02 /20/200
31| MOORE LIN 4o FaQ4 383201 1 200405 03/05/200
31| mooRe L1y 42 INes and 11 columns Fa04 | 383201 11 200406 03/19/200
31| MOORE LIN Choose a processing mode: Fae4|383201 11 208407 04/02/200
31| MOORE LIN FaE4|383201 1 2008481 81/09/200
31| MOORE LIN Evcel SAP 1 200402 81/23/200
31[MOORE LIN | /EHCE IEIETEE H 11 200403 02/06/200
31| MOORE LIN 19. Click to select 1 200404 n2/20/200
31| MOORE LIN : 11 200405 03/05/200
31|MooRe LIy T vettakle Table 11 200406 03/19/200 |
31| MOORE LIN FAOd [ 353207 1 200407 04/02/200
36| COOL LIND FaE4 | 383201 1 200481 01/09/200
36| COOL LIND % Fae4| 383201 1 200402 01/23/200
36| COOL LIN Fao4| 383201 1 200403 02/06/200
36/ COOL LINDA 126607030 Fae4| 383201 1 200404 02/20/200
36| COpp——Tas 49560730 Fae4| 383201 1 200405 03/05/200
36| CO0| . FO7E30 Fae4|383201 11 200406 03/19/200
36| COo 20. Click green FO7O30 FaE4|383201 1 208487 04/02/200
36| CO0| FO7O30 Fa@4|383201 11 2008481 81/09/200
36| €00 check FO7O30 Fa@4|383201 1 200402 a1/23/200 £
36| COD T TZERO7O30 Fa@4|383201 1 208403 p2/06/200 [~
36| COOL LINDA 126607030 Fam4|383201 11 200404 p2/20/200 [
[l I [«][v]
| 4 7

AASIS Support Center, Diane Hill

09/16/04 Revised to V3
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HRAPAY Agency Payroll

Wage Type Reporter (PC00_M99 CWTR)

List Edit

B HICE@ BHE HDLOO EE @

Wage Type Reporter

GO ERER|I &% T 8 %MAME £ T | B S| B seedons |14 40 M &
Fers . No.|Last name First name ID numbher P& Cost Ctr P¥ Area, FP|For-period|Pmt date L7
31| MOORE LINDA 126EA6900 Fa@d | 333201 11 208401 a1/089/200
21| MOORE 1t list abject to: Fra4|3a3201 11 208402 a1/23/200
21| MOORE Fa@4 383201 11 208403 02/06/200
21| MOORE Fa@d | 383201 11 200404 0220/ 200
21| MOORE Fa@4 383201 11 208405 A3/@5/200
21| MOORE : Fa@4 383201 11 208406 a2/19/200
21| MOORE LIN ‘Microsoft Excel pEaan Fam4 | 383201 11 200407 04/02/200
21| MOORE LIN 6930 Fa@4 383201 11 208401 a1/89/200
21| MOORE LIN pe9a0 Fa@4 383201 11 208402 a1/23/200
21[HOORE LIN| I |[«][» a0 Fam4 | 383201 11 200403 02/ 06/ 200
21| MOORE LIN 6930 Fa@4 383201 11 208404 a2/20/200
21| MOORE LIN ® pe9a0 Fa@4 383201 11 208405 A3/05/200
21| MOORE LINDE TOROOE9a0 Fam4 | 383201 11 200405 03/19/200 |
21| MOORE LIND 126606930 Fa@4 383201 11 208407 04/@2/200
36[COOL LINDA 126607030 Fa@4 383201 11 208401 a1/@89/200
36[COOL LINDA 126EA7030 Fam4 | 383201 11 200402 o1/23/200
36(cooL U . GEA7AZA Fa@4 383201 11 208403 02/06/200
ss/cooL | 21. Click green |ssarozn Fra4|3a3201 11 200404 a2/20/200
a6(cooL U BEATAZA Fam4 | 383201 11 20E405 03/085/ 200
zs(cool | check fEA7O30 Fa@4 383201 11 208406 @2/19/200
36(cooL L GEA7AZA Fa@4 383201 11 208407 04/@2/200
36[COOL LINDA 126607030 Fam4 | 383201 11 20@4 01 a1/089/200
36[COOL LINDA 126607030 Fa@4 383201 11 208402 B1/23/200 £
36[COOL LINDA 126607030 Fa@4 383201 11 208403 az/06/200 [~
36| GOOL LINDA 126607030 Fam4 | 383201 11 200404 nz/20/200 [+
/D] [ |[«1[v]
| d 7

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Enterprise

Wage Type Reporter (PC00_M99 CWTR)

HRAPAY Agency Payroll

Microsoft Excel

File Edit Yiew

Read

Insert  Format  Tools

2l Worksheet in Basis (1)

Data  Window  Help

DEEHS® SRY 4B &= 4 mE 7 o - BIEE=s=Ez
ia T M B = .
Al A A Pers.Mo. M

=1
Pt date  Amo——
2 00000031 MOORE LINDA, 126606990 FAD4 383201 71 200401 01/09/2004|  91.
3 0000031 MOORE LINDA "2BE0E290 FAD4 583201 A 200402 01/23/2004
4 00000031 MOORE LINDA "2BE0E290 FAD4 BE2201 A 200403 /01 02/06/2004) 91
5 00000031 MOORE LINDA, "26606990 FAD4 BE3201 M1 200404 01 02/20/2004] 91
£ (0000031 MOORE LINDA, "26606990 FAD4 383201 A 200405 /101 03052004 91
7 M0000031 MOORE LINDA 26606990 FAD4 383201 1 200406 01 03/19/2004 91
g D0000031 MOORE LINDA "2BE0E290 FAD4 382201 A 200407 01 04/02/2004 91
3 00000031 MOORE LINDA, "26606990 FAD4 BE3201 M1 200401 /02 01/09/2004] 91
10 M0000031 MOORE LINDA "26606990 FAD4 383201 A 200402 02 01/23/2004] 91
11 M0000031 MOORE LINDA "26606990 FAD4 383201 A 200403 /02 02062004 91
12 0000031 MOORE LINDA "26606990 FAOD4 383201 M1 200404 02 0272002004 91.
13 0000031 MOORE LINDA "2RE0E990 FAD4 383201 M1 00405 /02 03052004 91
14 M0O0OD31 MOORE LINDA "26606990 FAD4 383201 1 200406 /102 03/19/2004] 91
15 M0000031 MOORE LINDA "26606990 FAD4 383201 1 200407 /02 04/02/2004] 91
16 DO000036 COOL LINDA f2B607030 FAOD4 383201 M1 200401 101 01/09/2004 1,200
17 DO0000036 COOL LINDA M2BE07030 FAD4 382201 A 00402 01 01/23/2004 1 20—
15 MO0D0036 COOL LINDA "26607030 FAD4 383201 71 200403 101 02/06/2004] 1,200
15 M0000036 COOL LINDA "26607030 FAD4 383201 A 200404 01 02/20/2004)1 200
20 M0000036 COOL LINDA "2B607030 FAD4 383201 7 200405 101 03/05/2004 1,200
21 M0000036 COOL LINDA M2BE07030 FAOD4 382201 A 200406 /01 03/19/2004 1,200
22 0000036 COOL LINDA "26607030 FAD4 383201 71 200407 01 04/02/2004/ 1,200
23 00000036 COOL LINDA "26607030 FAD4 383201 A 200401 02 01/09/2004] 1,200
24 MOO00036 COOL LINDA 26607030 FAD4 383201 1 200402 02 0142372004 1,200

LI

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Enterprise

Demonstration

HR-PY Tax Infotype Summary Report
(S_AHR _61016142)

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-25

This report provides you with a summary of all tax
infotypes and related data on each employee you

specify. The Agency Payroll Systems Management
role can access this report.

HRAPAY — 09/16/04
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Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

od | S_AHR_E101E142 & |< e @ e O EE ST A s EE & D

SAP Easy Access WRASIS MENU
3= & 8682 | N~

> 1 Europe
=7 Americas
B [ Argentina
> [ Brazil
> [ canada
I [ Mexico
< S usa
B 1 Payroll
B [ Offcycle
B [ subseguent activities
"3 Outsourcing
= {4 Info system
B [ Payroll results
B [ Pay date
2 =5 Tax
) 5_PHY_4B0003E60 - Examption &
@ S_PHY9_46000361 - W-4 withhal
2 {S_AHR_B10161432 - Tax infotype summaryi
) S_AHR_B1018777 - Taxability m
) S_AHR_A1018778 - Display tax ;
@ S_AHR_G61018779- Tax authoritEl
@ PCO0_M10_REC - Payroll reconuEl

L [ [« ][]

1. Follow menu path or type
S_AHR_61016142 in
command field

AASIS Support Center, Diane Hill 12-26
09/16/04 Revised to V3

The menu path is Human Resources > Payroll >
Americas > USA > Info system > Tax.

HRAPAY - 09/16/04 12-26



An AASIS Training Guide - HRAPAY Agency Payroll
Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

Tax infotype Summary

i)

Hroram parameters 2. Enter personnel
Personnel nurmber 55@_
I number

End date

3. Click
to
execute

[«[¥]
AASIS Support Center, Diane Hill
09/16/04 Revised to V3

There is no multiple employee selection icon. This
report is designed as a tool to review all related tax
infotype records on an individual.

HRAPAY - 09/16/04
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Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

List Edit Soto  Systern  Help

& B H CEe SHR hhon EE @0
Tax Infotype Swmmary

Choose | Restricttime range

Tax Infotype Summary 1L
Gail Hadley Regular State Empl.
DF & Employee
55 112-66-0815

Tax infTormation
Time Trame: O1/601/1880 to 12£31/9999

Unemployment State

From to Tax authority

12/B8/2003| 12/31/9999 AR Arkansas

Residence Tax Area

From to Res. tax area

12/88/2003[ 12/31/9999 AR

[0l

AASIS Support Center, Diane Hill 12-28
09/16/04 Revised to V3

This will list all the U.S. tax related infotypes that exist
on the individual on one report eliminating you having
to search through multiple infotypes.

HRAPAY — 09/16/04 12-28
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Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

List  Edit

Goto Systerm Help

2ldH @@ CHE Do FAE @ o
Tax Infotype Summary

Choose | Restricttime range

Tax Infotype Summary 1 L=
-
Gail Hadlew Regular State Empl
DFA Employees

55N 112-B6-0815

Tax information
Time Trame: O1/01/1200 to 12/31/9999

Unemployment State

From to Tax authority |
1203100838 | ar  arkansas <= 4. DOUDble-click
infotype
Residence Tax Area
From to Res. tax area
12/08/2003) 12431749999 AR z
AASIS Support Center, Diane Hill 12-29

09/16/04 Revised to V3

You have the capability of drilling down through the
report to display the actual master data.
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Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

Dispiay Unemplioyment State

gy

_1 240842003
Unemployment data

Tax authority AR Arkansas
Waorksite

DISPLAY PURPOSES ONLY

AASIS Support Center, Diane Hill 12-30
09/16/04 Revised to V3

This is Infotype 0209.

HRAPAY - 09/16/04 12-30
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Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

Edit

Goto

stern Help
B CEe SHE HDOH EE 20
Tax Infotype Summary

Choose | Restricttime range

Tax Infotype Summary 1

<]

Unemployment State

From to Tax authority

12/08/2003 ) 12431/9999 AR Arkansas

Residence Tax Area

|
6. Double-click
infotype

From to Res. tax area

a

12431/8889 AR

Work Tax Area

From to Tax authority AT1. perc.

12/@8/2003) 12/31/9999 AR 108,80

Withholding Info W4/WE LS

[l

AASIS Support Center, Diane Hill 12-31
09/16/04 Revised to V3

HRAPAY — 09/16/04 12-31



An AASIS Training Guide - HRAPAY Agency Payroll
Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

Z| 000 0 HeGe DHE HDO0 FEE @m
Dispiay Residence Tax Area

&2 2|

7. Click green
arrow back or

_12.”38."2EIE|3 IE F3

Resident data

Tax area State of Arkansas

Tax Authorities in Area

Tax_[Description T_|Description ]
AR Arkansas B (State
FED [Federal Federal

DISPLAY PURPOSES ONLY

AASIS Support Center, Diane Hill 12-32
09/16/04 Revised to V3

This is Infotype 0207.

HRAPAY - 09/16/04 12-32
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List

An AASIS Training Guide - HRAPAY Agency Payroli
Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

Edit tern  Help

B A9 HICSCEe DHE Do EE @

Tax Infotype Swrmary

Choose | Restrict time range

Tax Infotype Summary 1

Unemployment S5tate

]

From

to Tax authority

12/08/2003( 12/31/9999 AR Arkansas

Residence Tax Area

From

to Res. tax area

12/08/2003( 12/31/9999 AR

Work Tax Area

From

to Tax authority All nerc |

12/31/9999 | &R < 8. Double-click

Withholding Info W4/WE LS

infotype

Rl

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-33
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Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

Display Work Tax Area
|

12/08/2003 o | 1Zrorrm=ss

Work tax data
Tax Area

AR State of Atkansas
100 .00 %

Allocation

Tax Authorities in Area

Tax. |Description T..|Description |:|
AR Arkansas B

State I

DISPLAY PURPOSES ONLY

AASIS Support Center, Diane Hill 12-34
09/16/04 Revised to V3

This is Infotype 0208.

HRAPAY - 09/16/04 12-34
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Enterprise

List Edit

HRAPAY Agency Payroll

HR_PY Tax Infotype Summary Report

(S_AHR 61016142)

Bl H @@ EBHE ODhOo0 EE @D
Tax infotype Sumimary

Choose || Restricttime range

Tax Infotype Summary

1+

Tax infotypes found:

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

1

Work Tax Area

From to Tax authority A11. perc.

12/08/2003| 1243179939 AR 100. 80
Withholdinog Info W4/WE US

From to Tx . Aut Mar status Add  amount # Ex

z elekel| 1273179999 LR S5ingle 0.aa [e]o} < 10' DOUbIe-CIiCk
12/08/2003| 12/31/9999 FED Single o.oa [ 2o

infotype

L

12-35

HRAPAY — 09/16/04
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Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

Infotype  Edit Goto  Esxdr: em Help
4 H I @@ae DHE anan HE @ o
Display Withholding Info W4/W5NUS

EIEEAN

11. Click green

-
iPersonnel Mo: 55 MNa Active =
EE group 1 Regular State Em . Fer arrow baCK or =
EE subgroup  UE Employes 55 F3
Start 12/08/ 2003 to 1285 TrIg9g Ty oor ToTzooF o HILLO2
Status

Tax authority LR Arkansas Tax level B State

Filing Status o1 Single

Exemptions

Allowances o Exemption amoaunt 0.oe

Additional allowance o Additional exemption amount 0.0 uUsD

FPerzonal allowance o

Dependent allowance o .
Tax exernpt indicatar IRS mandates

Withholding adjustrments |
Ad

= DISPLAY PURPOSES ONLY

D

| Earned Income Creditfiling status |

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-36

This is Infotype 0210 — AR state tax.
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Enterprise

HRAPAY Agency Payroll

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

A0 @@ DHE ODhOas EE e,

Choose | Restricttime range

Tax infotype Surmmary

Tax Infotype Summary
From to Tax authority L1171 . perc.
12/08/26003 ) 12431/9999 oR 1080 . 88
Withholding InTo W4/WE U5
From to Tx.Aut. | Mar.status Add . amount # Ex.
12/31/9999 LR Single .00 oa
12/31/9999 FED Single .00 [ofe}

Illr]

Tax infotypes
a1 | [
02o7
0208
n2e9
o210 =
0234 =
0235 =

Tound :

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12. Double-click
infotype

[l

12-37
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Enterprise

L 4

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

Infotype Edit Goto  Exr

An AASIS Training Guide -

HRAPAY Agency Payroll

AH e DHE D000 AR @m

Dispiay Withholding info W4/W3\{IS

& (32| @

13. Click green

iPersonnel Mo} EE] MNa Active
e : arrow back or

EE group 1  Regular State Em ... Per:

EE subgroup  UE Employee 55N F3

Start 12/0872083 to 1243779999 Chg . U7 TO ZU0d TOMHILLE2
Status

Tax authority FED Federal Tan level A Federal
Filing Status o1 Single

Exemptions

Allowances o

Tax Exempt Indicator

IRS mandates

‘Withholding adjustments
Add.withholding

o.ea  uso
Default farmula 1 PERCGEMTAGE M..

Alternative formula o

W5 il

Fic ot DISPLAY PURPOSES ONLY

| Owerrides ¢fram Infotype 0234)

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

I4l]

[l ]l

12-38

This is Infotype 0210 — FED (Federal)

HRAPAY — 09/16/04
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Enterprise

HR_PY Tax Infotype Summary Report
(S_AHR 61016142)

List Edit Goto

Systern  Help
BlaH S@Ea DB HDhoan BEE @
Tax infotype Summary

Choose | Restricttime range

Tax Infotype Summary 1 =
From to Tax authority L1171 . perc. [
12/08/2003 ) 1243179999 AR 100. 88

Withholding Info Wa/W5 US

From to Tx . Aut Mar _status Add . amount # Ex

12431499499 AR Single o.oe oo
J| 12/31/9909 FED Sinagle o.oo ez}

Tax infotypes found:

0161
nz2o7
nzos
nzog
gz1e
0234
0235

LAEIENIES

En|

AASIS Support Center, Diane Hill 12-39
09/16/04 Revised to V3

At the bottom of the report, tax infotypes found will be
indicated by a check mark.
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Enterprise

Demonstration

HR-PY W-4 Withholding Allowance
Report

(S_PH9_46000361)

P ol
Ay

<

s

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-40

This report can be used to monitor employee’s
Infotype 0210 (W4/W5 Withholding Info) records to
find cases where employees have claimed: (1) Tax
exemption; (2) More allowances than allowed by that
tax authority; (3) More allowances than the mandated
values in the employee’s Infotype 0161 IRS
Mandates record for that tax authority and (4) A filing
status different from the filing status on Infotype 0161
IRS Mandates. The Agency Payroll Systems
Management role can access this report.

This report is currently configured to report
results on the AR Tax Jurisdiction only.

HRAPAY — 09/16/04
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Enterprise

HR_PY W-4 Allowance Report
(S_PH9 46000361)

G [|apro ooz @A H @0 SHB ODO0 BAE @0
SAP Easy Access RASIS MENU
B3 | (S| el [ 2] | [N

[ |1 Europe
7 4 mmaricas
B [ Argentina
> 1 Brazil
> 1 Canada
> 3 mMexica
= i USA
B [ Payrall
B 1 Offcycle
[ [ Subseguent activities
B Outsourcing
= =3 Info system
I 3 Payroll results
B 1 Pay date
2 &3 Tax
) S_PHI_46000360 -
{5 _PHI_46000361 -
2 S_AHR_G10161432 -
) S5_AHR_A1018777 - Taxability m
) 5_AHR_A1018778 - Display tax ;
@ S_AHR_G1018779 - Tax authoritEl
@ FPCO0_M10_REC - Payroll reconuEl

ML <[]

1. Follow menu path or type
S_PH9_46000361 in
command field

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-41

The menu path is Human Resources > Payroll >
Americas > USA > Info system > Tax.

HRAPAY - 09/16/04
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Enterprise

HR _PY W-4 Allowance Report
(S_PH9 46000361)

Frogram Edit Goto

System  Help
3 AE @@ HE anan BEE @D
W-4 Withhoiding Allowance Report

& H )=

| Further selections || =] Search helps || o2 Sort arder |
Feriod
() Today () Current maonth () Current year = =
® ® / 2. Enter date criteria
@ Other period
Data Selection Period o9/s6e1 /2004 To '39."91."2994@
Person selection period To

Payroll period

Selection

Fersonnel numhber
Erployment status
Company Code

FPayraoll area
FPers.areaisubarealcost cente
Employee groupfsubgraup

[l L]
AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-42

You would need to specify the date to run this report.
The system defaults Other period as the selection
and if chosen you would then need to key in your
selected date range.

HRAPAY — 09/16/04
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HR _PY W-4 Allowance Report
(S_PH9 46000361)

Brogram  Edit Goto  Systern Help

& Bl @@ QfE mman EE @D
W-4 Withholdil 3 Enter date criteria
B J=l P
-
| Further selections#® || = Search helps || = Sort order
Period
O Taday ) current manth ) Current year
() Up to today () From today
@ Other period
Data Selection Period 09/01/2004 Ta DQ!EI1J2BE|4@
FPerson selection period Tao
Selection

Fersonnel number
Employment status
Company Code

Payroll area
Fers.areaisubarealcost cente
Employee groupisubgroup

[l [«lx]
AASIS Support Center, Diane Hill 12-43
09/16/04 Revised to V3

Choose Further selections to run this report by
Business area, Personnel area, etc.
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HR _PY W-4 Allowance Report
(S_PH9 46000361)

am Edit

Gota

EfdH @@ I CREIDDO0IEE @
W-4£ Withholding Allowance Report

& | =
| Further selections || o Search helpsI =3 ot arclor
Period _ 5. Click to
() Taday) N Fields
@Upto choose
Selection options | .
Gl | laction type [+] _|Personnel number []
Dtz __|Reason for action [=] _|Erployment status [~]
Fers Customer-specific status | Company code
Pa Special payment status Payroll area
Pe & Pers.areaisubarealcost center
Selection 7Personnel subarea 7Employee groupisubgroup
FPersonn 7Employee group |
Employr _Employee subgroup -
Campar _Organizatiun key |
Payroll 2 Business area -
Perc.ara iLegal person -
Ernplove || | [Work contract | - |
Caontrolling area E' E'
Cost center [~] [~]
4. Choose desired Selection: &
0 Y - i ' 0]
ion
AASIS Suppo opt ons 12-44
09/16/04 Revised to V3
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HR _PY W-4 Allowance Report
(S_PH9 46000361)

Program Edit Goto

W-4 With|
Selection options | | Selection fields | |
@ ]:[ _Actionhrpe |Z| _Personnel numhber |Z|
Reason for action E' @ Employment status E'

I:F.urther St _Customer-speciﬂc status | Company code
Period . Special payment status Personnel area [

L Todar T personnel subarea | Business area
piotods | Emplayee group Payroll area
ther peri Employee subgroup Pers.arealsubarealcost center
Data Sel Qrganization key Employee groupfsubgraup

Ferson = Legal persan

Fayroll '\ |wark contract B

Controlling area

Selection Costcenter

Fersonnel ni Organizational unit

aD]
|
aD]

Emploviment _F'osition

Company Cc

Payroll area

Pers.arealsy
Emploves gr & 3%

6. Click green check

DL I <]

AASIS Support Center, Diane Hill 12-45
09/16/04 Revised to V3
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HR _PY W-4 Allowance Report
(S_PH9 46000361)

Frogram  Edit

Goto

CEQ DHE STOOIRE @D
W-4 Withhoiding Allowance ort

| I8 )a( 9. Click to

| '
| P\\Fugherselections || L] Search hg execute
eNo

'iiﬁndav 0 current month ) Current year
)

8. Click to

validate 09/01/2004 To  09/01/2004

- To

Payroll period

Selection

) From taday

Fersonnel numhber
Erployment status 3

|

=3

Company Code =N
Personnel area TaE|2| =
Business area =
=

=

=

' 3

7. Enter criteria

Payrall area
Pers.areaisubarealcost cente

Employee group/subdroup

[l L]
AASIS Support Center, Diane Hill 12-46
09/16/04 Revised to V3
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HR _PY W-4 Allowance Report
(S_PH9 46000361)

List Edit Goto

Systern Help
& i CEQ OHE DDoan ) FEE @ 0
W-4 Withhoiding Allowance Report

W-4 Withholding A17owance Report 1 %
Tax Jurisdiction . AR M
Allowance Threshold: oo —]
Effective f——Clained— f-Mandated—
Fer. no.|Employee name Employee S5H| date Status|A17ow| fratus|sllow.
0a/a1 /2004 03 a1 o ez]
o8/a1 /200403 a1 o [ez]
09/01/2004( 01 o1 o ele]
na/01 /2004 01 a1 o] [ez]
g9/01 /200403 o2 a e}
0a/a1/2o04f @1 a1 o ez]
oa/81/2004( 03 oz o [ez]
g9/a1 /200401 [ch| o ele]
na/a1 /200 4f @1 a1 o ez]
o8/a1 /200403 a1 o [ez] -
AASIS Support Center, Diane Hill 12-47

09/16/04 Revised to V3

The report output is sorted by tax jurisdiction with the
jurisdiction’s allowance cap. The Arkansas state tax
jurisdiction has no cap and the Federal tax jurisdiction
has an allowance of 10.

The ‘Status’ field will display how the employee is
classified on Infotype 0210 and the ‘Allow’ field is the
number of allowances claimed.
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Demonstration

HR-PY Paydays on Holidays or
Weekends Report

(S_ALR_87014136)

P ol
Ay

<

s

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-48

This report checks whether the paydays defined in
the AASIS system occur on a Saturday, Sunday or
public holiday. The Agency Payroll Systems
Management role can access this report.
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HR_PY Paydays on Holidays or Weekends
(S_ALR 87014136)

Menu Edit Favorites Esxtras Systern Help

@ | 5_ALR_BT014136 A H C@a BRER aDhon AR @
SAP Easy Accesd\ AASIS MENU
0o/ = | 2= | |5l B[\ [ =] [~

\

[ [ Accounting
7 {3 Human Resaurces
2 PPMOT - Manager's DeNgap
[ 1 Personnel Management
[ 1 Tirme Management
=2 {3 Payrall
[ [ Europe
= (3 Americas
[ 3 Argentina
[ [ Brazil
I 1 Canada
B 1 Mexico
= (3 usa
[ 1 Payrall
[ 1 offcycle
[ 1 Subsequent activities

D]

1. Follow menu path or
type S_ALR_87014136 in
the command field

> [ outsourcing

=2 {3 Infa system
> 3 Payroll results
7 i=d Pay date

K[l [ I[lr]

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-49

The menu path is Human Resources > Payroll >
Americas > USA > Info system > Pay date > Paydays
on holidays or weekends.
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HR_PY Paydays on Holidays or Weekends
S ALR 87014136

Bl E @@ Qi E mmas EE @D
Paydays on holidays or weekends
& H

Erogram  Edit Goto

Country grauping 10
Date modifier

[#¢— 2. Type 1 in the Date modifier field

1
Feriod parameters 1
Date ID 1
Calendar ID =
Year =

ARl ]

AASIS Support Center, Diane Hill 12-50
09/16/04 Revised to V3

The parameter selections for the report are as
follows:
Country grouping=10(USA),

Date modifier=01(Payroll area system connection),
Period modifier=(04-Bi-Weekly and 02-Semi-
Monthly),

Date identifier=1(Payday),

Calendar identifier=AS(AASIS State of Arkansas
setting) and

Year=current payroll calendar year.

Note: If these parameters are not filled out in each
field, you will receive an error upon executing the
report.
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HR_PY Paydays on Holidays or Weekends
(S_ALR _87014136)

Z| 0 aliB@eee A a0 RE e
Paydays on holidays or weekends

Country grouping

Date modifier 1
Period parameters CEY (Vi 3. Type 04 or 02
Date IO

Calendar ID
Year

EE .

£l [ [+][»]

AASIS Support Center, Diane Hill 12-51
09/16/04 Revised to V3

In the Period parameters field, you must type 04 for
Bi-weekly payroll or 02 for Semi-monthly payroll.
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HR_PY Paydays on Holidays or Weekends
(S_ALR _87014136)

Paydays on holidays or weekends

Country grouping
Cate modifier 1
Feriod parameters o4
Date ID 1

Calendar ID s <= 4. Type AS in the Calendar Id field

Wear 2004

5. Type
calendar year

[l [«

AASIS Support Center, Diane Hill 12-52
09/16/04 Revised to V3

‘AS’ in the Calendar ID field represents Arkansas
State Government Holiday Calendar. You must also
identify the calendar year you are running the report.

HRAPAY - 09/16/04 12-52



An AASIS Training Guide - HRAPAY Agency Payroll
Enterprise

HR_PY Paydays on Holidays or Weekends
(S_ALR _87014136)

H | &E@ 8 EE YA EE @D

6. Click to
execute

Ko [« (v ]

AASIS Support Center, Diane Hill 12-53
09/16/04 Revised to V3
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HR_PY Paydays on Holidays or Weekends
(S_ALR 87014136)

Help

B a0 H @@ SHE Hnan BE @D
Paydays on holidays or weekends

Faydays on holidays or weekends 1 =

Country grouping 10 USKA

Feriod parameters H4 Bi-Weekly

Date modifier g1 Standard modifier @1

Date identifier 01 Payday

Calendar ID AS Arkansas State Government Holiday Calendar

Period Year |Payday Tw.

o1 2004 |01/09/2004

a2 2004 [o1+s23/2004

o3 2004 |02/06/2004

A DISPLAY PURPOSES ONLY

o5 2004 |B03/05/2004

015} 2004 [O32519/2004

o7 2004 |GO4/02/2004 —1

os 2004 [O4/16/2004

og 2004 |G04/30/2004

10 2004 [O5514/2004

11 2004 [O5/28/2004

12 2004 |O6#11/2004

13 2004 [O6f25/2004

14 2004 |O7/09/2004

15 2004 [O7f23/2004

16 2004 |08/06/2004 -

17 2004 |OBs20/2004 ||

AASIS Support Center, Diane Hill 12-54
09/16/04 Revised to V3
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Demonstration

HR-PY Payday Calendar View Report
(S_ALR _87014137)

AASIS Support Center, Diane Hill 12-55
09/16/04 Revised to V3

The purpose of this report is to provide a payday
calendar view of the payroll year specified.

The report program reads the begin date, end date,
payday and payroll run date of each payroll period to
include in the displayed results.

The Agency Payroll Systems Management role has
authorization to run this report.

HRAPAY — 09/16/04 12-55



An AASIS Training Guide - HRAPAY Agency Payroli
Enterprise

HR_PY Payday Calendar View Report
(S_ALR _87014137)

Menu Edit Favorites Extras Systern Help
& | s_aLR_sTmanar Bd HSEn SEHE aThO8n BE @D
SAP Easy Access SIS MENU

L&/ = | 25| |5 el -

N\

[ 1 Accounting
= {3 Human Resources
) PPMDT - Manager's Desktop
[ 1 Personnel Management
[ 1 Time Management
= =3 Payroll
[> [ Europe
= {3 Americas
[» 1 Argentina
> 1 Brazil
[ 1 Canada
I 1 Mexico
= {3 USA

b L1 Payral 1. Follow menu path or
[ [ Offcycle

> [ Subsequent activities type S_ALR_870141 37 |n
s | i .
- & ot v the command field
> [ Payroll results

= {_4 Pay date
@ S_ALR_87014136 - Paydays on [

D]

L/

K[| - I 1]

AASIS Support Center, Diane Hill 12-56
09/16/04 Revised to V3

The menu path is Human Resources > Payroll >
Americas > USA > Info system > Pay date > Payday
calendar.
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HR_PY Payday Calendar View Report
(S_ALR _87014137)

Frogram Edit Goto

Payday Calendar
D &

Feriod parameters i @
Date modifier

Country grauping o1
Calendar year 2004
[¥] Calendar type

Syrnbol for payday future)
Symbaol for payday (past)
Symbaol for payr.run (future)
Symbol for payr.run (past)

o ome

[l ]

AASIS Support Center, Diane Hill 12-57
09/16/04 Revised to V3

The parameters must be set as follows:

Period parameters=4

Date modifier=01

Country grouping=10

Calendar year=2004

Calendar type=x where x indicates check box has been
populated.

No entry : standard annual calendar type overview

Entry = 'X' : horizontal line type overview

Symbol for payday $=Future and X=Past

Symbol for payroll run &=Future and R=Past
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HR_PY Payday Calendar View Report
(S_ALR _87014137)

|  3/9B €@e [H® anon FAE @

Payday Calendar
|
Period parameters 4| 2. Enter4or 2
Date modifier
Country grouping o1
Calendar year 2004

[v] Calendar type

Symhbal for payday (future)
Symhol for payday (past)
Symbol for payr.run (future)

oo = e

Symhaol far payr.run {pasty

[l I [«][+]
AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-58

4 is for Bi-Weekly pay periods and 2 is for Semi-
Monthly pay periods.
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HR_PY Payday Calendar View Report
(S_ALR _87014137)

| 000 aiHeee LHE fnos BDE @m
Payday Calendar

|

Feriod parameters 4

Date madifier 9@_ 3, Enter 01
Country grouping o1
Calendar year 2004

[¥] calendar type
Symhaol for payday (future)
Symhaol for payday (past)

o ome

Symhbaol for payr run future)

Symhaol for payr.run {past)

I o 7 |
AASIS Support Center, Diane Hill 12-59
09/16/04 Revised to V3

Type 01 in the Date modifier field. This represents
the table connection for acceptable period related
date entries.
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HR_PY Payday Calendar View Report
(S_ALR _87014137)

TH e BB anasn BE @

Payday Calendar

[

Feriod parameters 4

Date modifier 91

Country grouping 19@_ 4. Type 10
Calendar year 20a4

[w] Calendar type
Svyrbol for payday (future)
Symbol for payday (past

Syrnbol for payr.run future)
Symbol for payr.run (past)

mome =

[l Ll

AASIS Support Center, Diane Hill 12-60
09/16/04 Revised to V3

Country grouping 10 is for USA.
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HR_PY Payday Calendar View Report
(S_ALR _87014137)

Payday Calendar
& &

FPeriod parameters 4
Date modifier a1
Country grouping 19@

ryear 2004 — .
< [v] CalerYar type 5- Verlfy year
or payday (uture)

Symhol for payday (past)

Symbol for payr.run (future)

mome = R

Symhol for payr.run (past)

[l D]
AASIS Support Center, Diane Hill 12-61
09/16/04 Revised to V3

All past, present and future years beginning with 2002
are valid for viewing. The check mark in the Calendar
Type field will display your report in a six month per
page view.
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HR_PY Payday Calendar View Report
(S_ALR _87014137)

| 0 2liB ee@e BHE NDL0 FF QB

Payday Calendar
g
: 4
6. Click to o1 @
10
execute onns
[v] Calendar type
Symbal for payday future) E]
Symhol for payday (past) X
Symbol for payr.run (future) &
Symhol for payr.run (past) R

I 1 | (Y
AASIS Support Center, Diane Hill 12-62
09/16/04 Revised to V3
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HR_PY Payday Calendar View Report
(S_ALR _87014137)

List Edit Goto sterm Help
(] Bl H e SRR SN0 LR o5
Payday Calendar DISPLAY PURPOSES ONLY
Payday calendar for 2004 Date © 168/12/2004 el
Feriod parameters 04 Bi-Weekly
Date modifier a1 Standard modifier 01
Symbols E End date for period
§ Payday, in the future
X Payday, 1in the past
& Payroll run, in the future
R Payroll run, in the past
January February March
Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su
01 02 E 04 o1 R 02 03 64 ¥ 06 07
R B6 @Y B8 X 10 11 R 03 04 05 ¥ ©OF 08 og @9 18 11 12 E 14
121314 16 R E 18 g9 18 11 12 R E 158 R 16 17 18 X 20 21
19 28 21 22 ¥ 24 25 16 17 18 19 ¥ 21 22 22 23 24 25 26 E 28
26 27 28 29 30 E 23 24 25 26 2Y E 29 R 38 3
April May June | |
AASIS Support Center, Diane Hill 12-63
09/16/04 Revised to V3

A key is provided under the systems section to help
you read this report.
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HR_PY Paydays Calendar View Report
(S_ALR 87014137)

List Edit Goto Systerm Help

] 2 H C@a@ CHE Bhon HAE @0
e DISPLAY PURPOSES ONLY
Fayday calendar for 2004 Date : 10/12/2004 el
-
FPeriod parameters o4 Bi-Weekly
Date modifier o1 Standard modifier @1
Symhols E End date for period
5 Payday, 1in the future
* Payday, 1in the past
& Payrall run, in the future
R Payrall run, in the past
1s 1 2 3
Ma. |Day 12345678001 2345678090123 458678901
g1 |TH ..E.R .. X 0 RE . . . .. oo E
gz |5U DR oK RE . . . .. oo ... E .
03 |MO R . . X .. ... E.R .. X . ... ... E. R . .
g4 |TH SR E . R . . X . ... E.R .. . X
os |s& 0 .. . L E.R .. . X ... . ... E.R . . . X . ..
g5 |TU .. . . E R R0 E.R . . X ... ..
g7 |TH .RE .. o000 E.R . . X . . ... .. E
g8 |5U SR XK o E.R . . X .. ... .. E . R .
09 |WE PR E.R . . X . . . .. .. E.R . ..
10 |FR o0 E.R . . & . . ... .. E . & . . & . . |:
11 |MO L. L &E L0 .00 0. &E .. %L =
12 |WE P T EE .. 0% 000000 L]
-

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-64

If the calendar year type field is not checked, upon
executing your report will be displayed in a horizontal
line view.
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Demonstration

LEAVE LIABILITY REPORT
(ZCOMP_ABSENCES)

AASIS Support Center, Diane Hill 12-65
09/16/04 Revised to V3

The Leave Liability Report summarizes the liability for
Absence Quotas(Annual, Holiday, Birthday, Comp),
Employer FICA, and Employer Retirement Liability.

It provides total leave liability, total comp liability,
employer FICA liability, employer retirement liability,
and total liability for all employees by Business Area
and a total of all Business Areas. The report can also
be run by cost center.

DFA Office of Accounting will run the report at the
end of each fiscal year after Time Evaluation has run
for June 30.

This report may be generated on a adhoc basis by

Agency Central Time Management.
HRAPAY — 09/16/04 12-65
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Leave Liability Report (ZCOMP_ABSENCES)

[ Favorites
7 4 SAP menu
B Office

> 3 Logistes 1. Type ZCOMP_ABSENCES in the
> Accounting .
M| e Poswuees command field; press enter
/3 Information Systems
/3 Special Transactions & Reports (State of Arkansas)
B Tools

AASIS Support Center, Diane Hill 12-66
09/16/04 Revised to V3
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Leave Liability Report (ZCOMP_ABSENCES)

Program Edit Goto  Systern Help

& B d B8 eEd DEHE T Os BE @
COMPENSATED ABSENCES
@ G )=l

| Further selections || Ll Search helps || ] Sart order |
Feriod .
() Taday () Current manth 2- Enter begln
() Up to today () From today date
@ Other period
Data Selection Period o7 i3 /2004 / Tao
Fersaon selection period a7 /31/2004 To

Payroll period

Selection

4l

Personnel nurmber

Employment status

Company Code

FPersonnel area

Business area @
Payroll area

Pers.arealsubarealcost cente

Employee groupisubgroup

Lol ool olelelels

K|

[l |[[x]

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-67

Enter the date you want to run the report for in the
first box of the 'Data Selection Period' and 'Person
Selection Period'. Leave the 'To' box blank in both
Data and Person Selection Periods.
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Erogram  Edit

An AASIS Training Guide -
Enterprise

Goto  Systern Help

HRAPAY Agency Payroll

438 o DEHE DDLOS HARI@m

Leave Liability Report (ZCOMP_ABSENCES)

1D

COMPENSATED ARSFNCFS
@ G ) 4. Click Further selections
4
| Further selection || o Search helps || o Sort order |
FPeriod
() Today 1 Current manth () Current year
() Uptotoday ) From today
@ Other period
Data Selection Period 0731404 To 7431704
Ferson selection period a7 iod To o7 31104
Payrall period
Selection
Personnel number 5 .
Ermployment status 1[5 3. Type 3 in Employment
Carmpany Code status field
FPayroll area
FPers.arearsubareaftost cente
Employee group/subgraup
Total by Business Area @

[«[]

(el

|l

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-68

By entering a 3 in the Employment status field, the
report will only display active employees.

Click on further options to display selections that are
not listed such Personnel area, Business area, etc.
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Brogram Edit Goto em  Help
& Bld H @@ I SHER anoan HE @
COMPENSATED ABSENCES
D[Sl )=
| Further selections " o Search helps - ;
e 6. Click to choose =l
Tk e options
Hete e ection options I AN I
()OIl | lAction type [«] |_|Personnel number [«]
Data _Reasun for action E' _Empluymem status E'
Pers |_|Customer-specific status - |_|Company code
Pa | |Special payment status |_|Payrall area —]
7Personnel area 7Pers,areafsuhareafcnst center
Selection _Personnel subarea _Employee groupfsubgroup
Fersonn||| |[Employee graup -
Employr 7Employee subgroup -
Compar | |Qrganization ke -
Payroll a F'U .f |
FPers.are Legal person |
Ermploye Wark contract | - |
Caontrolling area E' - E'
Cost center [=] I [~
a5, Select desired Selection: 6 El?
(][]l . [ (4]
options
|ETR (33 (513 sapetr | OWR
AASIS Support Center, Diane Hill 12-69
09/16/04 Revised to V3
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Leave Liability Report (ZCOMP_ABSENCES)

Frogram Edit Goto

& Bjad I @@ SHE DT anlERE @

COMPENSATED ABSENCES
B G )2
| Further selections || o Search helps || o Sort arder %
| Iselection options | | Selection fields | |
| |mction e [«] _|Personnel numher [=]
_Reason far action E' _Employment status El
| |Customer-specific status | | |Sompany code
Pa _Special payment status _Personnel area [ ]
Personnel subarea Business area
Selection _Employee group _F'ayroll area
Persann Emplovee subdroup Pers. arealsubarealcost center
Employr _Organization key _Employee groupfsubgroup
Compar || |Legal person -
Payrall & _Work contract -
Pers are Controlling area |
E : -
7. Click green check B
[Position ] : =]
[=]
Total by [ & [+]
: A=l 8 =
I - [ L]
v 3% |ETR (3) (512 sapetr | OVR
AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-70
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Leave Liability Report (ZCOMP_ABSENCES)

Edit

Brogram Goto

4@ @@ SHE o BE @ oy
COMPENSATED ABSENCES

B G 2
| Further selactions || o Search helps || o Sortorder %
FPeriod 1
) Today urrent month o Current year
) Up to today ) From today
@ Other petiod
Diata Selection Period A7 #31/2004 To 07 s3I /2004
Person selection period o7 /3172004 Tao 07 /321/2004

Payroll period

Selection
Personnel number

Employment status 3

Company Code

Pesine e 8. Type desired criteria

Business area ag1e

Fayrall area -

Fers.arealsubarealcost cente

lo|a| 8] &|él || o]

Employee groupisubgraup

Kl

[l 0]

AASIS Support Center, Diane Hill 12-71
09/16/04 Revised to V3
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Leave Liability Report (ZCOMP_ABSENCES)

Frogram  Edit

Gota

Systern Help

o=y

[41[+]

a7/ z2o04 To o7/ /2ond

10. Click to a7 /3172004 To  67/31/2004
execute

Selection

Fersonnel number

Employment status 3
Company Code

Fersonnel area

Business area o618 @)
Fayroll area

Pers.areaizubarealcost cente

Llelol ool sl olol sl

Employee groupisubgroup

Total by Business Area °«— 9. Click desired selection (Optional)

Total by Cost Center

LRl [ K1

AASIS Support Center, Diane Hill 12-72
09/16/04 Revised to V3

E1|

The report will total by each Business Area requested
and a Total for All Business Areas requested or by
each Cost Center in the Business Area, total the
Business Area, and total All Business Areas.
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Leave Liability Report (ZCOMP_ABSENCES)

List Edit tem

Help

nldH I e DHE OhLon BER @ m

Goto

COMPENSATED ABSENCES
PROGRAM: ZPYUSROE13 DISPLAY PURPOSES ONLY =
TIME: 15:51:50 CLI L™ |
Emp S5N Employee Cost Hour 1y Lnnual
MNUME Mame Center Rate Hours
QOEaEE0Y 212-56-3654 SMITH FRED 38320 7.83 0.o0
QOEA0E03 012-65-9857 ZIEMSKI WANDA 38320 7.83 0.o0
OOOREEE4 126-60-5871 SMITH ROBIN 383228 10. 36 o.og
QOEA0EO5 012-69-7792 YOUNG WANMDA 383250 14.72 88.00
QOEA0E06 126-60-6870 MOULDER LOIS 33210 17.77 g.00
OOORBEEY O12-F3-572F WYATT WICKIE 353250 14.72 o.og
OOOBBBEE 126-60-5912 SKINNER ROEERT 383225 13.32 o o0
QOEE0E12 012-92-5402 WILKERSOM TERRI 38320 12.97 0.o0
QOEA0ET3 112-66-0787 HENDRIX HARRIET 383230 g.04 0.o0
OOOEEET4 126-60-6918 AKER LLOYD 330 15. 08 40. 08
QOEA0ETS 012-96-3337 WHITAKER TERESA 38320 12.97 0.o0
BOEAOETE 112-66-0791 HEWDERSOM GWIN 383230 g.04 0.o0
OOOREETY 126-60-5951 SIMS RICKY 383225 13.32 o.og
OOOBBETES 013-19-0947 WOINWRIGHT SUSAN 38321 11 .43 o o0
QOEA0E19 112-66-0795 HAYS GORDON 383230 g.04 0.o0
QOEE0E20 013-22-8882 VOLLMAN SUSAN 38320 o.og 0.o0
QOOEEEZY O13-26-6817 YWINSOM SUSAN 332 12.19 o.og
QOEA0E22 112-66-0799 HAYES GLENDA 383230 9.72 0.o0
QOEA0E23 126-60-69560 MORAM LISH 33210 12.97 58. 08 —
OooaoEz4 013-30-4752 YENAELE SHIRLEY 3832 12.97 o.og d
OOOBBEES 013-34-2687 TYLER SCOTT 383201 13.83 o000 il
Bl | o
AASIS Support Center, Diane Hill 12-73
09/16/04 Revised to V3

Grand totals will be listed at the bottom of the report.
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Leave Liability Report (ZCOMP_ABSENCES)

List Edit

Bd H  @Ee REHE DDhLOn BRI @ o
COMPENSATED ABSENCES

COMPEMSATED ABSE 2

DISPLAY PURPOSES ONLY ]

REFORT PERIOD @7/ 31/2004 - OF/ 3172004 L=l
Holiday Birthday Total COMP TOTAL LW TOTAL COMF EMFLYR FICA RETR RETR
Hours Hours Hours Hours LISBILITY LISBILITY LIABILITY PL&H  PERCENT
o.oa o.oa o.oa o.oa o.aa o.og o.on o.aa
o.oo o.oo o.oa o.oo oo o.ae o.aa o.oo
o.aa o.@g o.aa o.aa o.aa o.en o.Eg R1E1 1100
o.oa g.6a 6. o0 o.oa 1,413.12 o.og 108.1@ o.aa
o.oo o.oo g.00 o.oo 142 .16 o.ae 10.88 o.oo
o.aa o.@g o.aa o.aa o.aa o.en o.en o.aa
o.oa o.oa o.oa o.oa o.aa o.og o.@a R181 11,00
o.oo o.oo o.oa o.oo oo o.ae o.aa o.oo
o.aa o.@g o.aa o.aa o.aa o.en o.en o.aa
o.oa o.oa 4080 o.oa GG Q6 o.og 45 90 o.aa
o.oo o.oo o.oa o.oo oo o.ae o.aa o.oo
o.aa o.@g o.aa o.aa o.aa o.en o.en o.aa
o.oa o.oa o.oa o.oa o.aa o.og o.@a R181 11,00
o.oo o.oo o.oa o.oo oo o.ae o.aa o.oo
o.aa o.@g o.aa o.aa o.aa o.en o.en o.aa
o.oa o.oa o.oa o.oa o.aa o.og o.on o.aa
o.oo o.oo o.oa o.oo oo o.ae o.aa o.oo
o.aa o.@g o.aa o.aa o.aa o.en o.en o.aa
.00 g.6a T4 00 9.6a 958 .78 1T16.73 82.35 o.aa |
o.oo o.oo o.oa o.oo oo o.ae o.aa o.oo [l
o.@a o.@a o.aa o.@a o.aa o.en 0. Gn o.aa L]
[0 [ [ <]
AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Enterprise
List Edit Gota tem  Help
(] 2 HIecd DHE ODhon EE @m
COMPENSATE
DATE: 18/12/2004
PAGE : 1

COMP TOTAL LV TOTAL GOMP EMPLYR FICA RETR RETR TOTAL

Hours LIABILITY LIABILITY LIABILITY PLAN  PERCENT LISBILITY LISBILITY
o.a80 o.a80 080 0680 0.0 o.a80 o.a80
o.a80 o.a80 080 0680 0.0 o.a80 o.a80
o.a80 o.a80 080 f.88 R181 11.00 o.a80 o.a80
0.a0 1,413.12 0,680 0810 0,60 0.a0 1,521, 22
0.0 142 16 0.00 10.88 0.60 0.0 1563.04
o.a80 o.a80 080 0680 0.0 o.a80 o.a80
o.a80 o.a80 080 f.88 R181 11.00 o.a80 o.a80
o.a80 o.a80 080 0680 0.0 o.a80 o.a80
0.a0 0.a0 0,680 060 0,60 0.a0 0.a0
0.0 600,00 0.00 4590 0.60 0.0 £45.00
a.an a.an a.an A.an (el a.an a.an
o.a80 o.a80 080 0680 0.0 o.a80 o.a80
o.a80 o.a80 080 f.88 R181 11.00 o.a80 o.a80
0.a80 0.a80 0.80 060 0.60 0.a80 0.a80
0.a0 0.a0 0,680 060 0,60 0.a0 0.a0
0.0 0.0 0.00 060 0.60 0.0 0.0
o.a80 o.a80 080 0680 0.0 o.a80 o.a80
o.a80 o.a80 080 0680 0.0 o.a80 o.a80
980 959.78 116.73 82 .35 0.0 o.a80 1,158 .86
0.a0 0.a0 0,680 060 0,60 0.a0 0.a0
0.0 0.0 0.00 0.0 0.00 0.0 0.0

[0 [E1(Y
AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Enterprise

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

Demonstration

HRAPAY Agency Payroli

Catastrophic Leave Report (ZCAT)

12-76

The Central Time Management role has
accessed to this report. You should run this
report periodically to verify your Catastrophic

Leave hours.

HRAPAY — 09/16/04
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ZCAT - Catastrophic Leave Report

E NI O - - S e e 5 R s ez

1. Type ZCAT in command
field; press enter

Favarites
7 {23 BAP menu

b [ office

P 1 Logistics

B L3 Accounting

[ 3 Human Resources

B 3 Information Systems
[ [ Special Transactions & Repors (
"] Tools

AASIS Support Center, Diane Hill 12-77
09/16/04, Revised to V3

It is the responsibility of the agency to ensure
that the correct number of hours exist in your
Catastrophic leave bank at all times. Please
verify the number of hours in your agency
catastrophic leave bank.

HRAPAY - 09/16/04 12-77



' An AASIS Training Guide - Enterprise HRAPAY — Agency Payroll
ZCAT - Catastrophic Leave Report

Goto

Erogram  Edit

& 2@ @@ BHE 0o EHE @ o
Catastrophic Leave Report
&
Program selections
Catastrophic Leave Pool 1D | @ to ?
Further processing options \
@ Mo further processing A
' Display as tahle (_Interactive list 2' SeIeCt mUItlple
) Graphics Ciwvard processing selection button
_VABC analysis (1 Spreadshest

) Executive Info System (EIS
_radditional guery functions
(_'File store

() Save with ID

el
| 4.7

AASIS Support Center, Diane Hill
09/16/04, Revised to V3

12-78

Click the multiple selection button [ =/ to list
your Agency pool ID’s. |

Remember your Agency will have 4 leave
pools to maintain so all ID’s must be listed to
ensure you are viewing the correct number of
leave pool hours.

HRAPAY — 09/16/04
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ZCAT - Catastrophic Leave Report

Goto

Systern Help
BAHI @@ I S HER DD Oo0 I EE @
Catastrophic Leave Report

& &

| Pri

{

=

Prograrm

| @@ Singlevals | ©@ Ranges | @®© Singlevals | @@ Ranges |

0 u
2ol 3. Type pool Id’s

cE10 [P

= |

[al

a

g 4. Click green check

RN
% & BB T Multiple selection. || B3 [ %
5. Click to copy values
a1 M
AASIS Support Center, Diane Hill 12-79

09/16/04, Revised to V3

Enter each pool Id’s under the ‘Single vals’ tab.
The pools will be identified as O(your Business
Area); A(your Business Area); B(your Business
Area); and C(your Business Area).
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ZCAT - Catastrophic Leave Report

Systern  Help

Program Edit Goto

@ Bl H @@ BHE 0o BE @
Catastrophic Leave Repprt
o & 6. Click to save as
variant
FProgram selections
Catastrophic Leave Fool ID 1 B@ to
Further processing options
@ Mo further processing
) Display as table ) Interactive list
() Graphics ) \Word processing
(_JVABC analysis () Spreadsheet

() Executive Info Systern (EIS
() Additional guery functions
(_)File store

() Save with 1D

il
AASIS Support Center, Diane Hill
09/16/04, Revised to V3

12-80

It is recommended that you save this as a
variant so it could be recalled each time
eliminating repetitive data entry.
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ZCAT - Catastrophic Leave Report

Emironment  System  Help

G 2IH Qe SHE DDO0 HEE @03

ABAP: Save as Variant
Selection variables | ? Screen assignment E Loy

I410¥]

Wariant name Diane's ponls (pm— 7 Enter variant name

Meaning DFA Cat Leave Pools
Created for selection screens 1008 \

Only for background processing ID"
Protect wvariant ¥ —— H H

- 5 9. Click to protect variant
System variant (automatic transport)

8. Type variant description

Field attributes
Required field —]
Switch GPA off
Save Tield without walue
Selection variable
Hide field 'BIS’
Hide field
Frotect field |

Field name Type P I N L P L O

Selection screen objects 1000

Catastrophic Leave Pool ID
Mo further processing

s [
PO
Display as tahle P ]
PO
PO

Interactive Tist
Graphics

0]l

AASIS Support Center, Diane Hill 12-81
09/16/04, Revised to V3

In the Variant name field, name your variant
something that is unique to you. If you have a
variant already created in this transaction,
overwrite it by using the same variant name. In
the Meaning field, enter a description of your
variant. In the ‘Protect variant field’, click to
enter a check mark. This will ensure that no one
will be allowed to change your variant.
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ZCAT - Catastrophic Leave Report

Environment  f emn  Help

BIRCE® BRE Do BHE @6
ABAF: Save as Variant \

Selection variables | @@ Screen asg 10 ClICk to save variant

[[«][x]

Variant name Diane's pools Q
Meaning DFA Cat Leawe Pools
Created for selection screens 1000

Only for background processing Il
Protect variant ivi
Only display in catalog O
System variant (automatic transport)

Field attributes
Regquired Tield —]
Switch GPA off
Save Tield without walue
Selection variable
Hide field 'BIS'
Hide field
Protect field |

Field name Type P I N L P L O

Selection screen obhjects 1000

Catastrophic Leave Fool ID 5
No further processing P
Display as table F
Interactive Tist P
Graphics F

I I
I I
I I
I I
I I |

el

AASIS Support Center, Diane Hill 12-82
09/16/04, Revised to V3
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ZCAT - Catastrophic Leave Report

Brogram  Edit Goto  Systern Help

B aE e@Ee ODHE Snaa BE @
Catastrophic Leave Report

3&1

Prog\am selections
\

11. Click to
execute I

pete o) to (=]

(1 Display a=s table ! Interactive list

(' Graphics _WWord processing
(_VABC analysis (' Spreadsheet

(1 Executive Info Systermn (EIS

(v Additional query functions

(_'File store

() Bave with 1D

1 1]l [ Bl

(&4 “ariant DIAME'S POOLS saved <] o

AASIS Support Center, Diane Hill 12-83
09/16/04, Revised to V3

Message stating your variant was created will be
at the bottom of your screen.
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List Edit Goto

ZCAT - Catastrophic Leave Report

Systern  Help

0 CE@ DHE o8 BEER @0

Catastrophic Leave Report

el e Statistic | [T aly | Iy B3 (3 Edended | [Z7 ABC | EIS | Selections
Catastrophic Leawve Balance Report

Fool|Sick Leave Pool Name Total Hours

O610|Dept of Finance and Admin N1 40, 246.43

AG10| Dept of Finance and Admin N3 10,044 .11

BG610|Dept of Finance and Admin 01 40 ,176.43

C610|Dept of Finance and Admin 03 10,044 .11

Total 100,511 .08

AASIS Support Center, Diane Hill
09/16/04, Revised to V3

|[][»]

el

12-84

The total number of hours for each Agency pool
ID’s and the grand total of hours will be
displayed.
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Demonstration

Holiday Quota Errors Report (ZHQE)

AASIS Support Center, Diane Hill 12-85
09/16/04, Revised to V3

A Z9 — Public Holiday Breakdown error indicates the
employee’s quota on PT50 and holiday assignments
on PT_BALOO are out of balance. The Holiday Quota
Error (ZHQE) report will identify employees with this
error so you can begin the process of correcting. The
employee’s master data must be analyzed to
determine how to resolve the error.

Policy requires that holiday hours banked be used
within twelve (12) months; therefore, holiday quota
hours must be assigned to individual holidays so the
system can evaluate holiday accrual and absences
correctly.
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Holiday Quota Errors Report

v |< J @ DHER DDLn FEE @0
SAF Fasy AccessNQASIS MENU

B %] &R 2| [N

[_ Favorites — -
@ {3 5AP menu 1. Enter ZHQE in the
> O omeres command field; press

I [ Accounting

> [ Human Resaurces
I [ Infarmation Systems
3@ Special Transactions & Reports {State o
I 31 Toals

enter

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-86

HRAPAY - 09/16/04 12-86



' An AASIS Training Guide - Enterprise HRAPAY — Agency Payroll

Holiday Quota Errors Report

Frogram Edit Goto  Systerm Help

& A Ie@@ SEE I TTO0 BEE @M
Holiday Quota Errors
@ & )=
: 2. Enter the ending
| Further selections || 52 Search helps | .
Feriod date of the payperiod
(I Today ) Current month [ urrent year
) Up to today () From today
@ Other period
Data Selection Period 13104 To 013104 @
FPerson selection periad To

Payroll period

Selection
Personnel numhber
Employment status
Company Code
Business area
Payrall area
Pers.areafsubarealfcost cente

Employee groupfsubgroup

Farar L Ir.ral
AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-87

A Z9 error is generated on the last day of the
payperiod after time evaluation has run. This
message will continue to generate until the holiday
assignment is corrected. If not corrected, the
employee may not bank the holiday and holiday
absence type HLDY cannot be entered on the CATS
timesheet.

HRAPAY — 09/16/04
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HRAPAY — Agency Payroll

An AASIS Training Guide - Enterprise

Holiday Quota Errors Report

Edit

Brogram Goto System

Help

4. Choose appropriate

selection option

ik

Selection:

& B @BIe@@ SEE hoas HBE @ m
Hoiiday Quota Errors
= 3. Click ‘Further selections’
® [ )2
| Further Selections’ﬁ o . Choose Selection Fields
Perind i |:|Selectiun options
) Today | |Acti0n tyne [«] |Persnnnel number [a]
() Up to today |_|Reason for action @ |_|Emplo\,rment status @
@ Other period 1 |:|Custnmer-speciﬂc status - |:|C0mpany code
Data Selaction Period | | |Specia| payrnent status | |Pa\,rro|| area —
Ferson selection period H |:|F'ersnnne| area |:|Pers.area!subarearcust center
Payrall pariod | |_|Persnnne| subarea |_|Emp|0\,ree group/subgraup
|_|Employee group ||
el ! |_|Emp|0\,ree subaroup |_|
Personnel nurmier I Jorgznizstinieey |
Employment status |, Business are |
[T|Legal person ||
Company Code —
| | |wark contract ||
e [1|controlling area [ B [«]
Pers.arealsubareaicost cente | |Cnstcenter B |—| g
Employee groupfsubdraup —

B

e
AASIS Support Center, Diane Hill
09/16/04 Revised to V3

L Iraral
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Holiday Quota Errors Report

am  Edit

em  Help
ajdH I ©C@@ DHB HDL0 BE @
Holiday Quota Errors

& B )2 ;
Futther sele | [gelaction options [ | Selection fields [ |
Period Action type [«] Fersonnel nurmber [«]
O Today | IReason for action E _Employment status @
O Up to toda _Customer-speciﬂc status __| @ _Company code
® Other perit _Special payment status | |pusiness area
Data Sele _Personnelarea _Payrullarea
Ferson s _Personnelsubarea @ _Pers.areafsubarea.fcostcenter
Payrall :EmmUYEE group :Employee groupisubgroup
Employee subgroup
@_ :Organization key :
Fersonnel nL _Legal B0l L
Employment _Workcuntract -
Campany Co _Cumrolling area | - ||
Fayroll area —CDST clentfer . El — E
R Crganizational unit [+] |E|
empoyee oy 6. Click the green check
T
rairsll T . rci

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Holiday Quota Errors Report

Edit

Frogram Goto Systern Help

BB eae DEHE aLO0 BRE @R

Holiday Quota Errors
=
| F\lherselections || o2 Search helps || o2 Sart order

9. Click to

() Current manth ) Current year

execute ) Frarm today
@ Other period

Data Selection Period El'l | ."2994 To 0143172004

FPerson selection periad To

Payroll period
Selection 7. Enter ‘3’ for active

Fersonnel numhber employees
Employment status 3 =]
Company Code
Personnel area . .
Business area 0610 8 Enter Crlterla
Payroll area

Pers.arealzubareaicost cente

Employee groupfsubgroup

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Holiday Quota Errors Report

List Edit Goto System  Help E;“F’

& 2 HISCEe@ SHE SDLO0 EE @
Holiday Quota Errors

PROGRAM: ZHR_HOLIDAY_QUOTA_ERRORS HOLIDAY QUOTA ERRORS

I410¥]

TIME: 14:4G6:52 CLIEMT ETR 513 REFORT PERIOD E1/31/2004 - @1/)31/2064

BUS FPERNR WAHE QUoTa HOL IO CUMULATIVE

ARER BALAHCE BALANCE

06168 QEOEEO51  WASHIMGTOM TAEITHA G406 LABOR DAY g.00
WETERANS DAY g.00
THEMKSGIWING DAY a.00
THANKSGIWING FRIDAY g.00
CHRISTHMAS EVE g.00
CHRISTHAS DAY g.00

K1

M rar T 11l
AASIS Support Center, Diane Hill
09/16/04 Revised to V3

12-91

The Quota Balance is the holiday quota hours the
employee has on PT50. The Cumulative Balance
displays the individual assignment and total hours
associated with each holiday. The number of hours in
the holiday quota must be assigned to a specific holiday.

Remember the employee’s master data must be
analyzed to determine how to resolve the error.

The most common errors are (1) employee who did not
accrue the holiday and the quota and the holiday
assignment are not the same and (2) employee who
accrued the holiday but the quota and the holiday
assignment are not the same.
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